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Basis of 

Preparation & 

Presentation

This section of an integrated report shall answer the following question: How does the organization determine what matters to include in the integrated report and how are such matters quantified or evaluated? (IIRC, 2021, p.47)

An SME should think about how their report was prepared and structured and what guidelines or standards were followed when combing the report's final version.



1. What should be included in the ”Basis of preparation & 

presentation”?

Process of preparing 
an IR

Stress importance of 
documentation to 
produce consistent 

information over years 

The process through 
which the report was 

produced and the 
assumptions used

In case the IR is shared with external stakeholders it is important to clarify the process through which the report was produced and the assumptions used



2. Basis of Preparation & Presentation: The example 

of Garanti BBVA  ABOUT THE REPORT



Established in 1946, Garanti BBVA is Turkey’s second largest private bank and an integrated financial services group operating in every segment of the 

banking sector including corporate, commercial, SME, payment systems, retail, private and investment banking together with its subsidiaries in pension and 

life insurance, leasing, factoring, brokerage and asset management, besides international subsidiaries in the Netherlands and Romania.

Garanti BBVA:

• refers to how the content of its integrated report is identified in line with the material issues

• indicates the reporting period and the scope of the report, remarking that it refers to the bank’s international subsidiaries and foreign branches

• emphasizes that the connections between the content elements of the report are clearly established following the IIRC framework

• presents the structure of the report shortly

• lists the standards and guidelines that are followed while drawing up the integrated report

• indicates an institution responsible for the assurance of information included in the report



3. Test questions



A. An assessment of the external 

environment of SME

B. A summary of the organization’s 

materiality determination process 

C. A description of the reporting 

boundary and how it has been 

determined 

D. Explanation of how an SME create 

value for its stakeholders

Q1. What should be included in the 

”Basis of preparation & presentation” 

section of an integrated report?

This section presents to stakeholder how the organizations has prepared its own report and how it has organized its relevant aspects of the organization. Basically how the report has 

been drafted. 



Glossary

Reporting boundary – The boundary within which matters are considered relevant for 

inclusion in an organization’s integrated report.




